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Bushfire Risk Mitigation Coordinator

The Shire of Wagin is committed to providing safe, sustainable and resilient communities for our
residents, businesses and visitors. With a strong focus on community safety and environmental
stewardship, we work in partnership with landholders, volunteer brigades and government agencies
to actively manage bushfire risk.

We are seeking a qualified and experienced professional to join the organisation in the full-time role
of Bushfire Risk Mitigation Coordinator. This role is pivotal in planning, implementing and monitoring
bushfire risk mitigation programs in line with with legislative requirements, strategic objectives, and
best practice standards. Your work will help reduce bushfire risk while safeguarding environmental
values and biodiversity.

The role will be hosted by the Shire of Wagin for the duration of the DFES funding grant and will and
deliver bushfire risk mitigation activities across Wagin and other local government areas. The
successful applicant will be based at the DFES office in High Wycombe, with regular travel to Wagin
and other regions as required.

Key Responsibilities:
e Lead the coordination and delivery of bushfire risk mitigation programs and projects
e Collaborate with internal teams, contractors, government agencies, industry representatives,
and landowners
e Apply contemporary risk management principles to identify, assess and treat bushfire risks
e Ensure mitigation activities balance community safety with conservation outcomes

What We Offer:

e Full Time / Fixed Term Contract until 30 June 2028

e Competitive Salary: $100,561.08 per year

e Generous benefits package, including up to 13% superannuation, and commuter use of a
4WD motor vehicle

Key Requirements:

e Current unrestricted C Class Western Australian Driver’s Licence

o Demonstrated experience in emergency management and bushfire risk management
e Proven ability to implement bushfire mitigation strategies

e Strong understanding of risk management principles

Application Process:

To apply, please submit a written application including a cover letter, resume, two professional
referees, and a statement addressing the selection criteria outlined in the position description. Please
note that applications must be submitted to the Shire of Wagin. Applications submitted via
SEEK will not be considered. A copy of the position description is available on the Shire’s website
www.wagin.wa.gov.au, or you may contact Dejay Fawcett at dejay.fawcett@wagin.wa.gov.au.

For further information about the role, please contact Giles De Brito at
Giles.DeBrito@dfes.wa.gov.au.

Applications close at 4:00 PM on Friday, 6 February 2026 and can be submitted via email to
shire@wagin.wa.gov.au, or by mail to PO Box 200, Wagin WA 6315.

John Fathers
ACTING CHIEF EXECUTIVE OFFICER
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Bushfire Risk Mitigation Coordinator
Position Description

4.1

Industrial Instrument

Local Government Officers’ (Western Australia) Award 2021

Position Summary

The Government of Western Australia’s Bushire Risk Management (BRM) program is
a state-wide initiative that is responsible for the development and implementation of
local government BRM Plans. The program involves the collaboration of
stakeholders, across all land tenure, to identify and mitigate bushfire risk within local
communities.

The Role

The Bushfire Risk Mitigation Coordinator (BRMC) is responsible for developing and
implementing local government bushfire treatment programs. The BRMC works
closely with relevant stakeholders to identify and prioritise mitigation activities within
designated local governments and ensures treatment plans are effectively planned,
completed and evaluated.

Requirements of Position (Selection Criteria)
Skills

o Demonstrated conceptual, analytical and problem-solving skills.

o Well developed communication and interpersonal skills, with
demonstrated ability to liaise, consult and negotiate effectively with a wide
range of stakeholders including contractors, government officer, industry
and private landowners.

e Proven ability to plan, prioritise and organise workloads to meet agreed
timeframes.

4.2 Knowledge and experience (Essential)

o Demonstrated experience and knowledge of emergency management
and bushfire risk management, including understanding of the role of
landholders and agencies in the management of bushfire risk.

¢ Demonstrated experience in applying bushfire mitigation strategies that
sustain the natural environment by maintaining conservation values and
biodiversity.

e Understanding and experience in the application of risk management
principles.

e Proven experience working with ICT based systems including ability to
effectively perform data entry, analysis and reporting.
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4.3 Knowledge and experience (Desirable)

e Experience in rural fire management including planned burning and
firefighting, with an understanding of the principles of bushfire behaviour
and suppression activities.

o Experience applying and managing external grants and funding

e Knowledge and understanding of DFES’ Bushfire Risk Management
System.

e Experience in managing projects.

4.4 Qualifications and/or training

5

5.1

e Possession of a current unrestricted C Class Western Australian Drivers
Licence (as a minimum) which must remain valid for the duration of
employment.

Key Roles and Responsibilities

Mitigation Planning
Review local government(s) bushfire risks to determine treatment priorities, including
Annual Scheduled Treatment Plan and 3-year Indicative Treatment Plan.

Liaise with DFES’ BRMO, CESM (where appointed) and other relevant stakeholders
to confirm and document appropriate treatment strategies for LG bushfire risks within
the BRM Plan.

Prepare, submit and manage Mitigation Activity Fund Grants Program applications to
support the provision of funds required to implement LG treatment programs.

5.2 Mitigation Implementation and Evaluation

Manage contractors to ensure the agreed mitigation works are performed on time,
within budget and to the required standards.

Perform risk re-assessments following the completion of treatment activities and
ensure risk assessments have been completed using the current BRM methodology.

Inform relevant stakeholders of the status of treatment activities and escalate, to DFES’
BRMO, all risks and issues that may prevent the successful completion of mitigation
works.

Manage the acquittal of the MAFGP grant application.

According to experience and availability, facilitate implementation of prescribed burns
with LG staff and volunteers.

Ensure all BRM data, relevant to local government(s) Annual Scheduled Treatment
Plan and 3-year Indicative Treatment Plan is captured in DFES’ Bushfire Risk
Management System (BRMS)

5.3 Other

Liaise with DFES’ BRMO, and other landholders, to support the effective
implementation of "tenure-blind” mitigation programs.

Complete reports and other requests for BRM information, as required, within
established timeframes.

Proved BRM training, where appropriate, to LG staff and volunteers.

Present relevant LG mitigation programs at BFAC.
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Organisational Relationships

6.1 Position is responsible to

o Shire of Wagin — Chief Executive Officer
o DFES — Business Development Manager

6.2 Position supervises
o N/A

6.3 Key Relationships
Internal:
e Shire Administration Staff
e DFES Bushfire Mitigation Branch Staff
¢ Local Bushfire Brigades
External:
DFES Regional Officers and Staff

e Volunteer Emergency Services Groups

e Government Agencies

e Ratepayers and Community Groups
Extent of Authority

Works within the confines of standards and procedures under regular supervision of
the Shire of Wagin’s Chief Executive Officer and DFES Business Development

Officer.

8 Public Responsibilities

To promote a favourable public image of Council’s personnel, operations, and the

Shire in general.

Signed:

Signature:

Employee

Date

Supervisor

CEO

Position Description Review History

Created 13 January 2026

DFES / Manager of Finance
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